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MOTIVATION

This material explains how to
navigate in SAP S/4AHANA systems
using the SAP Fiori apps. It is
aimed at students at universities,
universities of applied sciences
and other educational institutions
with no previous experience of
SAP Fiori. It can be used in the
class or for self-study.

After completion of the course,
students will be able to navigate
through the SAP Fiori interface to
work on business processes and
case studies on their own.
Furthermore, this material serves
as a reference for occasional users
of SAP systems.

LEARNING METHOD

Before you use this case study, you
need to have an SAP S/4HANA user
account.

The learning method used is guided
learning. This is a suitable method
because navigating in SAP systems
is a fundamental skill but also very
complex.

The benefit of this method is that
knowledge is imparted quickly.
Students also acquire practical skills
and competencies. Similar to a case
study, this method explains a
process or procedure in detail.

By using exercises at the end of each
part, students can put their
knowledge into practice and gain a
sustainable understanding of the
underlying processes.
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B step 1: Logging in to SAP S/4HANA

Task Log in to the system. Time 10 Min.

Launch a web browser and use the link provided by your instructor to log in.
Alternatively, you can use the SAP GUI. Enter the SAP Easy Access Menu N
and click on the Fiori Launchpad in your favorites. SAP Fiori Launchpad

* = Favorites
- &N Fiori Launchpad

In the log in screen enter your UserlD, password, EN should be defaulted for User name
; ; P d

Language, and enter your client number. Click on Log On. A
English

Password

Language EN - English v
Client 200

Log On
Change Password

When you log in for the first time, you are requested to change your Password of your
password. Enter a password of your choice, confirm it and click change. choice
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User FIORI-ADM

The next screen verifies the password change. Click on Continue to reach the Continue
SAP S/AHANA home page which is also called the Launchpad. The

Launchpad represents the starting point to navigate through all applications

and shows all the SAP Fiori apps you are authorised to use. Furthermore, the

Launchpad provides an Enterprise Search tool to find more SAP Fiori apps,

transaction data, or master data. All SAP Fiori apps are presented as tiles and

grouped into different business process groups like Project Management or

Financial Accounting.

Contioting £t . F i . et Navpaton  Piocucton Plinang ana Execion  Doject Management  Saies ng DSUBAon  Wesehouse Management

Enterprse Asset Managerens

Whenever you are in a App and you would like to get back to the Launchpad, home button

@

you can press the home button in the upper left corner.

L]
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. Step 2: Three SAP Fiori app types

Task Get familiar with the three different SAP Fiori app types provided by the Time 10 Min.
Launchpad.

The SAP S/4AHANA Fiori Launchpad enables you to use all SAP functions
online using a computer or using a mobile device. You can access SAP
S/AHANA from tablets or smartphones to perform simple tasks on your
mobile device. Furthermore, the SAP Fiori apps provide personalized and
faster access to all business processes.

SAP Fiori apps are divided into three different types: Transactional Apps,
Analytical Apps, and Fact Sheets.

Transactional Apps:

Transactional Apps are used to perform discrete tasks in
a business process or entire business processes including
leave or travel requests or purchase orders.

One example of a Transactional App is: My Purchasing Document Items My Purchasing
which can be found under the Materials Management tab at the top of screen. Document ftems
My Purchasing

Document ltems

Using this app, you can search for a particular purchase order created in the
system. Search for Global Bike’s Miami distribution center and click GO. You
should be abel to see two items ordered from Olympic Protective Gear
supplier and both materials have been received.

e < @ T My Purchasing Document ltems
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To get back to the Launchpad, press the home button = inthe upper left
corner.

Analytical Apps:

These apps provide role-based real time information about business
operations. They create visual overviews and enable you to use complex
calculations to react to global market changes. Analytical Apps combine the
power of SAP HANA and the ERP suite in S/4AHANA. There are two types of
analytical apps: SMART Business and Virtual Data Models. SAP SMART
Business apps monitor Key Performance Indicators (KPIs) in real time and are
flexible to market changes. Virtual Data Models are used to perform queries
on enterprise data and present the results in a Fiori app.

The Sales Order Fulfillment tile shown below in the Sales and Distribution Sales Order Fulfillment
section is an example of an Analytical App. Click on the Sales Order

Fulfillment app. You may see that there are Sales Order Fufillment issues in

your client but you may not.

Sales Qrder
Fulfillment
Al lssues

The screenshot below shows all sales orders in the system.

a ¢« a3 Sales Order Fulfillment 155Ues ~ o

< Sales Order Fulfillment lssues

TN, SN TN TN
1} Vo B0 \O { o { [i}
w () » (5B) » ()
Total lssues ./ In Order ./ In Supply ./ In Delivery L I nsice

Search S T I

Mext Action in Days Customer Met Order Walue  Requested Delivery Date Sales Order  lzsues

Mo issLes found

After you perform the order-to-cash case study, you will see more data insight
with this app. With the graphic, it is easy to identify the locations of different
sales orders. You can select all the orders that have the status In Order by

. u]
@In Order

choosing ——

Note It is possible that you see more or less sales orders. Depending on the
case studies you solved before.
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home button

To get back to the Launchpad, press the home button = in the upper left

corner.

Another example of an Analytical App is Manage Stock. Click on the app. ManageStock
Manage Stock

For material fill in DXTR1### and make sure Dallas DLOO is selected for DXTRI###

plant. DLOO

Click on Stock - Single Material

To show the stock history of the plant in Dallas click on the blue and green

_ Stock History
lines under

Fiscal Year Pariods from 2017 05 1o 2018 04

To get back to the Launchpad, press the home button @ in the upper left
corner.
Fact Sheet Apps:

Fact Sheet Apps provide key information and detailed facts of any business
operation. They also allow you to navigate one Fact Sheet to all its related
Fact Sheet or to connect to other Transactional Apps.

The three Apps mentioned above are arranged in static and dynamic apps.
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Dynamic Apps

Manage Sales
Orders

3

The Manage Sales Order app is a dynamic app. At the moment Global Bike
has 3 different Sales Orders. If you would create another sales order the
number would raise to 4. You might see a number larger than 3 because other
students may have already created additional orders.

To get back to the Launchpad, press the home button = == in the upper left home button
corner.

Static Apps

The app List Sales Orders is an Static app. With this app you can also view
sales orders, but you can’t see how many sales orders GBI has at the start

Launchpad.

List Sales Orders
To get back to the Launchpad, press the home button = == in the upper left home button
corner.

L]
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. Step 3: Organization and Composition of the Launchpad

Task Acquaint yourself with options and elements of the Launchpad.

The top of the Launchpad includes a search function as well as a setting

button.

SApd Horme

Controlling  Enterprise Asset Management  Financial Accounting  Materials Management  Navigation  Produc

Manage GIL Manage Cost Display Cost Change Material Display Material Create Material
Account Master C{ﬁters Element Groups

Data

Display Bill of Create Bill of Change Bill of Maintain Bill Of Create Routing Change Routing

Material Material Material Material

Create, change & di..

The search function enables you to run a global search or to look for other
available SAP Fiori Apps. Due to this search function in SAP S/4AHANA,

transaction codes are no longer necessary.

Enter Order* as a search term and press Enter. The * represents a wildcard.

& < @ ¥ Search Order
Re
Change Order Create Transfer Disp Order Products
Ord
Analyze Production Analyze Sales
Ord Ords e

Click on the tile named Show More Apps to see all search results.

Time 10 Min.

Local Layout

Order*

Show more Apps
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= 4 o SAPS Search w Order
=
ks
e Ord Create Transfer Display Tr f Enter Production Order Products

Ord order C t

Track Sales Orders Actuate Avallability Analyze Internal Anslyze Production Analyze Sales Analyze Value Flows

Centrol Ordi Ordes QOrd f Ordi
Ords

Archive Controll ~ Aut Calculate Actual

Ord of P nterest - Order
from

Calculate Planned Caleulate Werk In Calculate Work In l[: el DIJ Order Cancel Transfer
You can see any tile that has anything to do with an order (whether it’s a home button

sales order, purchase order, plant maintenance order, etc.) Click on the home
button to get back to the Launchpad.Click on the home button to get back to
the Launchpad.

All SAP Fiori Apps are depicted as tiles and grouped together. Several tiles
give a preview of the content of this specific business process without
opening the app.

To see all tile groups listed, click on in the top right corner. All groups
listed are those necessary for your case studies and exercises. The number of
tile groups may vary depending on your role.

& ? Home Q
on Production Planning and Execution Project Management Sales and Distribution Warehouse Manageme
] Controling r
Display Routing Display Work Create Routing Change Routing Create Work Enterprise Asset Management
Center Center Financial Accounting
{b Materials Management
! Nawigation
Production Planning and Execution
Project Management
Monitor Stock / Maintain Bill Of Change Material Display PIRs Post Goods Sales and Distribution
Requirements List Material Movement
Create, change & di... ‘Warehouse Management
Multilevel BOM Replication Learning Snack PP
Workbench Single-Choice

Please have a look at the group Materials Management. Fiori apps are listed
such as Manage Stock or Display Supplier Balances.
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Maintain Business
Partner

Manage RFQs

Material
Documents
Overview

Create Supplier
Invoice

Advanced

Display and
Maintain Purchas..

Advanced

Create Material

Create Purchase
Crder

Advanced

Post Goods
Receipt for
Purchase Order

Supplier Invoices
List

Invoices

Automatic Creation
of Purchase Orders
from Requisitions

Change Material

Change Purchase
Order

Advanced

Manage Journal
Entries

Post Qutgoing
Payments

Learning Snack
MM

Single-Choice

Display Material

My Purchasing
Document ltems

Manage Supplier
Line ltems

Display Financial
Statement

Create Purchase
Requisition

Manage Stock

Manage Supplier
Quotations

Create Purchase
Order via Purchase
Requisition..
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My Purchase
Requisitions

Display Stock
Overview
MMBE

Display Supplier
Invoice

Advanced

Manage Purchase
Requisitions

You have the option to only show one group on the Homepage, or you can
show all the tiles of the groups underneath each other.

Select the personalize icon

clicking on =125 |n the settings choose

&

42y Home Page

next to the SAP Logo. Open the setting by

To only see tiles from one group select Show one group at a time or Show

all content to display all groups. Select to save your change.

© SAP UCC Magdeburg
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Settings
o User Account
o Home Page
= Abpearance
" AP Belize
Home Page Display’ Show all content
/ﬁ riome Page *) Show one group at a time

. Language & Region
" EN

%

&a  User Profiling

@ Default Values

Your Launchpad should now just show tiles from one group.

) -
8 arr Home. Q

Controling  Enterprise Asset Management  Financial Accounting  Materials Mansgement  Navigation  Production Planning and Execution  Project Management  Sales and Distribution

Cumicuia Material Creste Materal Change Material Dispiay Material Dispiay Bl of
FOF Materia
Create Bl of 4 Greale Routing o Dispilay Roul

Materia

Change it back to the standard Show one group at a time.
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Controlling ~ Enterprise Asset Management  Financial Accounting  Materials Management  Navigation  Production Planning and Execution  Project Management  Sales and Distribution  Warehy

Manage Cost Desplay Cost Manage Cost Croste Materie Change Materie Display Maleria Dispay Bil of
Centers Element Croups. Center Groups Matesial

reate Bill of Change Bl o Mantain Bl Of et Routing Change Routing Dispisy Routing ‘eate Materia Rekase Materiai

Maeria Materia Materal Cost Estmates Cost Estimates

Manage Statstical Manage Actiity Run Actual Price Run Pian Pree Dispiay Reperts Plan Primary Costs | Leaming Snack CO | Manage Sales
Key Figures Types alculation Bromatity Analysis precia &

Enterprise Asset Management

iculs Matenial Display Technic Findt Technical saming Saack

Another way to navigate is through the drop down menu on the top of your
Launchpad.

Click on T9ME ™ 4t the top of your Launchpad.

In the pop-up select Home Page Apps.

7 Home

All My Apps

|
Home Page Apps ACM Material Master

ACM Material Master { | Create Material Change Material

ACM Purchase Order

Display Material IMass Maintenance of Material Report
Accounts Payable - Invoices

Accounts Payable - Operational Processing
Accounts Payable - Supplier Invoice Proc...
Accounts Payable and Receivable - Oper.
Bills Of Material

Business Partner Data

Controlling

Convergent Invoicing Processing

EAM - Job MW

EAM - Maintenance Plan [tem MW

F EAM - Notification MW

On the left side you will now see all module groups. On the right side you
will see all apps from the selected module group.

case stuoy [
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X Home
< Home Page Apps
3
: Controlling Controlling
Enterprise Asset Management Curricula Material PDF IManage Cost Centers

| Download Curricula
Financial Accounting

Change Statistical Key Figure Planning Create Material
Materials Management
Navigation Change Material Display Material
Production Planning and Execution
Project Management Display Bill of Material Create Bill of Material

Sales and Distribution
[ Change Bill of Material Create Routing

‘Warehouse Management

Change Routing Display Routing
Create Material Cost Estimates Release Material Cost Estimates
Learning Snack CO Manage Cost Center Groups

E Single-Choice

To close the pop-up either click again on Home or outside of the pop-up.
Depending on the app you can use this inside the app to navigate to another
one or go back to the homepage.

This functionality is just available with Transactional Apps, Analytical Apps
and Fact Sheets. Please note that some of the apps you are using are still
WebGUI. This is indicated by the fact that they open in an extra window.

Fiori apps give you the ability to navigate from one app to another app.
Select the app My Purchasing Document Items.

Wty PUrChasing
Document ltems

9
Select the navigation menu and than click

All My Apps

by Purchasing Document tems

i Home

Al ky Apps
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Home Page Apps >

Click on . Now you have the
ability to navigate to all apps from the different groups of your launchpad.
Click an the Navigation group.

Ity Furchasing Document tems

< Homa Page Apps
Cantrolling Mavigation
Enterprise Asset Managerment Curricula Material PDF Wy Purchasing Document ltems

Download Curricula
test

Manage Sales Orders List Sales Orders
Financial Accounting
Human Capital Management Learning Snack Mavigation

Master Apps Single-Chaoice

£ Materials Management There are 2 custom apps that cannat be displayed here.
“iew them in your home page.

Mavigation

Praduction Planning and Execution
£ Project Managerment

Quality Management in Procurernent

Sales and Distribution

Warehouse Management

h Sales Ord
Choose the app anage Sales Orders

To get back to the Launchpad, press the home button = inthe upper left
corner.

There is another way to navigate from a Fiori App to the Fiori Lauchpad.
Select the My Purchasing document item app again.

9
Select the navigation menu

My Purchasing Docurment ltems \[)@

i Home

All My Apps

ih Home
Click on

Stay in the Launchpad for the next task.
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. Step 4: Add favorites to your own group

Task Create your own group with your favorite apps. Time 10 Min.

Next to the SAP Logo you find your personalize button = . By clicking on
it, you can display and change your account settings and dpersonalize your
Launchpad.Click on Edit Home Page. This mode allows you to rearrange
tiles, move them to other tile groups, and label them as you wish.

(8 )]sand

FIORI-ADM
& Sign Out
o Controlling Entzrprise Azset Managen
o {5} 7z =
App Finder  Settings EditHome  Contact van
Page Support ==
recentActivities Frequently Usad
Manage Sales Orders P o
App 4 minutes ago

Maintain Business Partner

App 12 minutes ago
Sales Order Fulfillment Issues ) ) Co
App 18 minutes ago

Display Billing Documents

App

You can click on one of the tiles and move the tile to a preferred folder.

© SAP UCC Magdeburg Seite 16



+ Add Group

Curricula Material Manage Cost Display Cost Center Create Cost Centers Manage Cost
PDF Center Groups Groups Centers
Download Curricula

& = &
Change Statistical Create Material Change Material Display Material Display Bill of
Key Figure Planning Material

Use Drag & Drop to move the app Create Material to the My Home group.

Create Material

Curricula Material Manage Cost Display Cost Center Create Cost Centers Manage Cost
PDF Center Groups Groups Centers

Download Curricula

x x 8 x x
Change Statistical Change Material Display Material Display Bill of Create Bill of
Key Figure Planning Material Material

case stuoy [
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In addition, the Launchpad allows you to create additional groups. Click on
Favorite

+ AddGoUp | Enter Favorite as the group name.

=N GAP 4 Home ~ Q
Iy Home Enter group name  Controlling Enterprise Asset Management  test Financial ¥
Ity Hame
x
Create Material
+ Add Group
Eavorile I
+ Add Group
Contralling
x x x X
Curricula Material Manage Cost Display Cost Center Create Cost
FDF Center Groups Groups Certers
Download Curricula
* * X b3
tanage Cost Change Statistical Create Material Change Material
Centers Key Figure Planning

Add an app by clicking

© SAP UCC Magdeburg Seite 18



ACH Material Master

Create Material

Mass Maintenance of Material
Report

ACM Purchase Order

Change Purchase Order

Click on the icon

App Finder - Personalize Group "Favarite” ~

Search in catalog

Change Material Display Material

Display Purchase Order Create Purchase Order

by the app Display Material.

Display Material

Click on

case stuoy [
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a grr Hame ~ Q
Ity Horme Favarite  Controlling Enterprise Asset Management  test Financial Accountir b
Iy Home
X
Create Material
+ Add Group
Favarite Delete
X
Display Material
+ Add Group
Controlling Reset
x x x X
Curricula Material Manage Cost Display Cast Center Create Cost

Additionally, you can delete apps with the button Q . Be careful not to
delete apps because this might prevent you from successfully completing
your case studies. However, if you do it, you can reset your settings by

) Reset . .
choosing il | Do this for the group Controlling.

If you want you can delete the group Favorite, as you will not use it in
further tasks.

If you want to go back to the Launchpad choose

Exit Edit
Mode

. Alternatively, you

can choose and press

© SAP UCC Magdeburg Seite 20
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) Sign Out

» o @ =

App Finder  Seftings Exit Edit Contact
Mede Support

A

Choose & and then press PP Finder,

Search in the left section for the group Material Management.

8 < & oTF A Finder ~

Clickon' ¥ |at the app Maintain Quotations from Vendors and add the app

to Navigation. Then click on # and on

case stuoy [
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Add to Groups
Master Apps
Materials Management
~| Mavigation
Froduction Planning and Execution

Project Management

Cluality Management in Procurement

Look in your Firoi Launchpad for the group Navigation and check whether
the app has been added to this group.

You can also add an app to your group directly from the application.
To do this, select the app My Purchasing Document Items from the

Navigation group.

Wy PUrchasing
Document Iterms

Click the Share icon -

L Save as Tiley _ )
Choose 4. You now have the option to save the app with

your own title in any group. Name the app My Purchasing Document
Items ### and save it in the Navigation group.

My Purchasing
Document Items ###

© SAP UCC Magdeburg Seite 22
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Save as Tile
Preview:
by Purchasing
Ciocument Items 000
* Title:

- My Purchasing Docurnent lterns 000]

Subtitle:

Description:

Group:

Mavigation

ok Cancel

In your Fiori Launchpad, look for the Navigation group and see if the app has
been added to this group.

Stay in the Launchpad for the next task.
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. Step 5: Set Settings

Task Learn how to set Settings. Time 5 Min.
Lo . Manage Statistical
Open the app Manage Statistical Key Figures. Key Figures

Manage Statistical
Key Figures

You may get the following warning message.

£ Warning information

You have not set a controlling area.

Wiew Details

QK

Choose ©

screen.

" Clickon 2 to set personal settings. You will see the following
O« » =7

Learn-028 Learn-028

(Y Sign Out

88 (S} i

App Finder  Settings About

© SAP UCC Magdeburg Seite 24



Choose

&

Settings

. The following screen will appear. Here you can change

settings like Language, Date Format and change Default Values.

&

I’:;:I

i

&

= User Account

Learn-028 Learn-028

Appearance

= SAP Belize

Home Page

Language & Region
EN | Time Format: 24h

User Activities

Default Values

Settings

8 Learn-028 Learn-028

Name: | Learn-028 Learn-028
E-Mail:

Server: | rédz.ucc.ovgu.de

case stuoy [

Choose Default Values. Scroll to CO Area and enter NAOO for GBI North NAOO
America Controlling Area. This is the Controlling Area we will use for
mangerial accounting.
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Default Values

Controlling
CO Area ‘ NADD I ‘
Activity Type ‘ ) ‘
Acty Type Group ‘ ‘
Cost center ‘ ) ‘
Cost ctr group ‘ ‘
Cost Element | P |
Cost Object | P |
Functional Area | P |
Order | P |
Profit Center | P |
Stat. key fig. ‘ 5 ‘
Stat. KF group ‘ ‘
WBS Element ‘ 5 ‘
Project def. ‘ 5 ‘

Click on - to save your settings.

Click at E to personalize SAP Fiori again. You will see the following screen.

Your changes have been

Additional Values

Additional Values

Additional Values

Additional Values

Additional Values

Additional Values

Additional Values

Additional Values

Additional Values

Additional Values

Additional Values

case stuoy [
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&

Settings
Choose . The following screen will appear. Here you can change settings
like Language, Date Format and change default values.

Settings
&5 User Account
Learn-028 Learn-028 8 Learn-028 Learn-028
) Appearance
"7 SAP Belize
Name: | Learn-028 Learn-028
[y Home Page
E-Mail:
Language & Region Server: | rB5z.ucc.ovgu.de

I’:;:I

EN | Time Format: 24h

User Activities

i

{0y Default Values

& Appearance
Choose ~ SAPEeiz= Here you can personalize your Fiori Launchpad by
using the tab THEME. As you can see, the default theme is SAP Belize.
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Settings
&E User Account
FIORI-ADM Appearance
@ Appearance
SAP Belize THEME DISPLAY SETTINGS
@ Language & Region
EN SAP Belze (/]

{Eg User Profiling

SAP Belize Deep
{€=} Default Values

@ SAP High Contrast Black

. SAP High Contrast Black

@ SAP High Contrast White

Choose a new theme and click on 2. Your Fiori Launchpad should have
changed. The following screenshot displays the theme SAP Belize Deep.

& SAP Home

Enterprise Asset Management Financial Accounting Materials Management Navigation Produ

Controling

Curricula Material Manage GIL Manage Cost Display Cost Create Material
PDF Account Master Centers Element Groups

Download Cumicula Data

Change Material

Display Material Display Bill of Create Bill of Change Bill of Maintain Bill Of Create Routing
Material Material Material Material
Create, change & di

j -
Change Routing Display Routing Create Material Relzase Material Edit Prices for Manage Statistical
Cost Estimates Cost Estimates Activity Types Key Figures
Cost Centers
Manage Activity Manage Activity Manage Cost Display Statistical Run Actual Price Run Plan Price
Types Types Centers Key Figure Group Calculation Calculation
Cost Centers Cost Centers

Plan Primary Costs Display Reports Learning Snack CO
Depreciation/Interest Prefitabiity Analysis Single-Choice

Change it back to the standard theme if you wish.
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Stay in the SAP Fiori Launchpad for the next task.
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. Step 6: Transfer Data into Excel

Task Learn how to transfer data into Excel. Time 5 Min.

As in SAP GUI you have the opportunity to transfer data into external

programs. Almost every Fiori app allows a transfer of data into Microsoft
Excel.

. My Purchasing
Open the app My Purchasing Document Items. Document Items

My Purchasing
Document ltems

_—
o = S - =
There chose =UPPiErinvices ‘Now click on download —

I A ..3'7 My Purchasing Document ltems Q
Standard @ Hide Fiter Bar  Fiters  [2
Search: Supplier. Purchasing Group Matenal Group: Pilant:

Status: Cost Center: WBS Element Sales Order. Senvice Performer.
Materiak
33 & 9 12 4
Overview Purchase Requisitions Purchase Orders Goods Receipts Supplier Invoices
Purchasing Document  Material Quantity Order Value Invoice Quantity Invoice ‘alue Status
Otympic Protective Gear
Invoice - Gross
Off Road Helmet Ordered:60 EA
1120161 N ma 1 usb EA 150 uso reat
(Safety Gear) Delivered:0 EA
Invoice - Gross Road Helmet Ordered 150 £4
1120167 N Ry usb 150 EA uso reat
(Safety Gear) Deliversd:0 EA
Mid-West Supply
Invoice - Gross Kettenschioss
51 120171 - 41 usD 100EA 320000 uso reat
(Utilfies)
Invoice - Gross Kettenschioss
0111420174 4l usD Wo0EA 320000 usD reat

(Litilities)

The system automatically creates and downloads an Excel chart. The Excel
document is either shown in your download folder or shown directly in your
browser.
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A B C D E F &
DocumentMo |Year |lnvltem  |Purch.Doc.  [ltem  |Material — [Quantity

5106600101 2016 000001 4500000000 ‘00010 OHMT1999  60.00000
5105600101 2016 000002 4500000000 "D0O020 RHMT1999  150.00000
5105600112 2017 000001 4500000005 "D0O010 CHLO1600  100.00000
5105600111 2017 000001 Ws00000005 "D0O010 CHLO1600  100.00000

[ o R SN IS T N Y

To get back to the Launchpad, press the home button = in the upper left
corner.

L]
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. Step 7: Sending Emails

Task Learn how to send emails from SAP S/AHANA Time 5 Min.

Open the app tile Manage Statistical Key Figures. Spend Variance

Manage Statistical
Key Figures

Without entering any values, press . These are cost drivers for costs
incurred in the company. Costs will be allocated in managerial accounting
using number of employees as the base or area of square meters.

5 & & (SAP/ Manage Statistical Key Figures ~ Q
Standard @ Hide Fiter a1 Fiters
Stat. Key Fig.: Unit: Stat. Key Fig. Cat.:

Statistical Key Figures (5) Standard © Create Copy FEdt Delete & (&
Stat. Key Fig Stat. Key Fig. Name Unit Stat. Key Fig. Cat. LIS Data Assignment Controling Area

Bl North America)

Number of employees EA

Area in quare m

Number of employees EA =
Number of employees EA
FRS ] 0 (GBI North America)

Click on the button action ksl which is located in the bottom right corner.

* Coue az Tie

=] Send Email
E—::
Then click on Send EMail. If you have already installed an email program, it

will open immediately. From there you can see all the important information
and the link is also provided.
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@ Verfassen: Statistical Key Figure Worklist
Datei Bearbeiten Ansicht Enfigen Format Optionen Extras  Hife

5 senden ‘ W Rechtschr, * [ anhang * @smME * & Speichen ~

Yon:

]

Betreffi  Statistical Key Figure Warklist

INormaIerText j I‘-fanab\a Breite

TIMm- A A A AA =

https://r60z.ucc.ovgu.de/sap/bc/ui5_ui5/ui2/ushell/shells/abap/FioriLaunchpad.html?sap-client=200&
sap-language=EN#StatisticalKeyFigure-manageStatisticalKeyFigures&/?sap-

iapp-statE:ASZCFGEBOH8NYBE15DFQESHRULBY?YSPOGYWL106|

Close your mailing program.

To get back to the Launchpad, press the home button &
corner.

in the upper left

home button

L]
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B step 8: Logging off SAP S/4HANA

Task Learn how to log off SAP S/AHANA in Fiori. Time 5 Min.

To log off you SAP S/4AHANA account you need to click at =

left corner. Choose Sign Out.

O < 7

Learn-028 Learn-028

(Y Sign Out

in the top

t

88 {3 i

App Finder  Settings About

Confirm the following message by clicking on OK.

After logging off your SAP S/4AHANA Launchpad you can see the screen
shown below.
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Password

Language

Client

Change Password
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. Learning Snacks

In order to test and consolidate your knowledge use the app Learning Snack Fiori App
Navigation.

Learning Snack
Navigation
Single-Choice

¥ L (B

snacks users channels

SAP University Alliances SAP University Alliances Snacks

S

SAP University Alliances

® 56

since 23. Februar 2017

23 23 1.4k

snacks created likes received snack views

o

Qs @233 . 62 @ 227 Q’)z‘ <> 107

|

2 91 O . D75

Navigation in SAP SD English MM English FI English Hybris Marketing
S/4HANA English overview Snack

o o2 oL o o°
< Xg o G ey

You see all the snacks for the individual case studies. Select the Snack _
Navigation in SAP S/4AHANA English and answer all six questions. Learning Snack

Hint If you do not see any Apps, you need to change the language on the
page Learning Snacks. Therefore, click on the current language right next to
change language and choose English.

® 2018 Learning Snacks | legalinfo | disclaimer | privacy | change language:

When you have answered all the questions, you will receive a success
message and your placement.
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Congratulations!

In comparison to all the other snackers You achieved
the following placement...
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